
 
 
 
 
 
 
 
 
 

 
Easy to Use 
 
To Start a Conference: 
 

1. Inform participants of date and time of call 
2. Give participants the toll-free dial-in number and the 

Conference ID 
3. At time of call, dial your toll-free number and enter 

your conference ID followed by # 
4. Press * to start a conference 
5. Enter your PIN followed by # 

  
 
 

Live Conference Viewer 
All of the features you have on the phone can now be managed 
through the web - includes viewing conference attendees, mute / 
un-mute participants, dial out to add attendees, lock / un-lock 
conference, call recording and more! 
 

 
Access 
 
Toll-Free  BeaconLive will provide a Toll Free access 
number for the Leader and participants to join the call without 
assistance from an operator. 

 

 

 
 
 

 
 
 
 
 

 

 
Standard Features  

Roll Call   Conference Leaders are provided the ability to 
request an audible list of participants active in the call.  The 
names played during roll call are the participant names recorded 
prior to joining the conference. 

Lock/Un-Lock Conference   Conference Leaders may 
lock the call to prevent uninvited participants from joining or 
may unlock the conference to allow additional participants to be 
included. 

Mute/Un-Mute Conference   Conference Leaders are 
provided with the option to mute or un-mute all or individual 
participants. 

Hold/Off-Hold   Conference Leaders can place an individual 
participant on hold and take them off hold. 

Disconnect Participant   Conference Leaders may choose 
to disconnect the entire conference call or disconnect individual 
participants. 

Operator Assistance   Operator assistance is available to 
Conference Leaders during the call. 
 

Premium Features 

Add Participant   Leader can make outbound calls to add 
additional participants during the call. 

Record/Retrieve Call   Leader can record conference call 
for playback at a later time. 

MeetingMagnet   Share presentations or live applications 
with participants over a web connection. 
 

Our 24 x 7 feature rich, Anytime Audio Conferencing service is perfect for on-the-fly calls that can be set up anytime, day or night.  
These are ideal for small intra-office collaborations or anytime you need to get a group of people together live on the phone.  No pre-
scheduling or operator involvement – you have complete control.  You simply dial a toll free number, enter your conference ID and 
your call is up and running!  Best of all, BeaconLive uses state of the art technology that provides the highest quality in the industry 
with LOW rates and NO contracts & set up fees! 
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The leader in producing successful webinars and audio conferences 
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